
THINK BIG. START SMALL. ACT NOW!

Your DAY-TO-DAY Spending Diary will help you find out exactly where you are spending (and 
squandering) your money. The results may be surprising. It is important for you to know what your 
spending patterns are so that you can take control of your finances.

•	 In Step 1 – you set some realistic financial goals. This was your first step towards saving for 
retirement.

•	 In Step 2 – you will find out exactly where you are spending your money. The results may be 
	 surprising. You will need these figures for your monthly budget in Step 3.

•	 In Step 3 – we will help you to create a monthly budget. This will help you to start saving money 
	 towards your financial goals.

IT IS IMPORTANT TO KNOW WHERE YOUR MONEY REALLY GOES, SO THAT YOU CAN DRAW UP 
A REALISTIC MONTHLY BUDGET. YOUR SPENDING DIARY WILL HELP YOU ACHIEVE THIS.

RECORD YOUR DAY-TO-DAY SPENDING IN YOUR SPENDING DIARY. Then transfer your weekly totals into this 
booklet. Keep this booklet somewhere so that you can refer to it.

STEP

KEEP A SPENDING DIARY 

SAVING FOR RETIREMENT
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https://www.wgrf.co.za/


WEEK 1 WEEK 2 WEEK 3 WEEK 4 WEEK 5

DATE MONTHLY 
 TOTAL

Food / Groceries

Entertainment

Dining out

Petrol

Vehicle maintenance

Parking

Travel / Transport

Home repairs

Medical

Beauty / Hair

Pets / Vets

Children's pocket money

Clothing / Shoes

Gifts

Charity

FROM MY SPENDING DIARY
Once you have kept track of your DAY-TO-DAY spending in your Spending Diary, fill in your 
weekly totals in the table below.

This is not for your FIXED monthly expenses (such as rent or insurance).

At a glance, you will see where you are spending money that you could be saving. For example, take 
lunch to work instead of buying a sandwich every day.



WEEK 1 WEEK 2 WEEK 3 WEEK 4 WEEK 5

DATE MONTHLY 
 TOTAL

Food / Groceries

Entertainment

Dining out

Petrol

Vehicle maintenance

Parking

Travel / Transport

Home repairs

Medical

Beauty / Hair

Pets / Vets

Children's pocket money

Clothing / Shoes

Gifts

Charity

TIPS 
•	 Carry your Spending Diary with you, especially if you find it hard to keep track of where your 
	 money goes. 

•	 Write down everything you buy, even the small things. Include what you spend on your cards.

•	 Keep your receipts. This is an easy way to record your expenses later.

•	 There are cellphone apps that can help you track your spending. Download a handy app that suits 
your needs.



NEXT…                      CREATE A MONTHLY BUDGET
We will help you to create a monthly budget. If you stick to it, you will save money to reach your 
financial goals, shrink debt and to save for retirement.

STEP 3

IN STEP 3 YOU WILL CREATE A MONTHLY 
BUDGET AND START SAVING TOWARDS 
YOUR FINANCIAL GOALS
•	 A budget is the most effective way to take control of your spending and to achieve the financial 
	 goals you set in Step 1.

•	 Your budget will help you find ways to save money and also shrink your debt.

•	 If you stick to your budget, it will empower you to save towards your retirement and create wealth 
	 for your family and your future.

The most important thing you can do for yourself and your family is to take this journey with us 
– one step at a time. 
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ABOUT YOUR RETIREMENT FUND AND THE BENEFITS
View our online brochure with information about the Woolworths Group Retirement Fund and the benefits.

HOW MUCH HAVE YOU SAVED IN THE FUND?
To find out what your fund credit is, log in to online.alexforbes.com. 
You will require a PIN and password. Alternatively, please visit PeopleSoft.

THE VALUE OF GOOD ADVICE
We recommend getting financial advice from a qualified financial adviser to help you consider your options.  
Contact the Alexforbes Individual Advice Centre ( IAC): Call 0860 100 444 or email iac@aforbes.com

Fund queries: For information about the Fund, please call 021 401 9300 or email wgrfmbrqueries@aforbes.co.za
Or write to us at: Woolworths Group Retirement Fund, PO Box 680, Cape Town 8000

WWW.WGRF.CO.ZA

Benefit Brochure
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